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	Project number[footnoteRef:1]: [1:  Ask the Erasmus coordinator for the project number.] 

	



INCLUSION SUPPORT FOR PARTICIPANTS
Financial report



PARTICIPANT

	FIRST NAME:
	

	LAST NAME:
	

	EMAIL:
	

	HIGHER EDUCATION INSTITUTION:	
	

	RECEIVING ORGANISATION: 
	

	RECEIVING COUNTRY:
	

	RECEIVING HEI OID[footnoteRef:2]: [2:  Fill only if the receiving organisation is a higher education institution] 

	

	MOBILITY DURATION (months/days):
	

	MOBILITY START AND END DATES:
	

	MOBILITY TYPE[footnoteRef:3] [3:  SMS: student mobility for studies; SMP: student mobility for traineeships; STA: staff mobility for teaching; STT: staff mobility for training] 

	☐ SMS
	☐ SMP
	☐ STA
	☐ STT



I confirm the accuracy of the information in this report.
SIGNED (Owners of Estonian ID card - please sign digitally)
(participant) 
[image: ]
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	COST CATEGORY
	DESCRIPTION
	SUM (EUR)
	Receipt and proof of payment[footnoteRef:4] [4:  Add the type of receipt and the name of the attached document or folder. Please group attached documents according to cost categories and name the documents using similar logic (e.g. Transport_Plane tickets, Transport_Plane tickets_Bank statement, Transport_Plane tickets_Boarding pass or Local transport_Bus tickets 1-15, etc.)] 


	1. Transport
Please list and describe the additional costs for transport. Attach digital copies of receipts, proof of payment, transport tickets (incl. boarding passes, if relevant) and other relevant documents to the report. 

	1.1 From sending country to receiving country.
Please specify the route (e.g. Tallinn-Amsterdam-Tallinn)
	
	
	

	1.2 Local transport in the receiving country.
Please specify the type of transport and the routes.
	
	
	

	1.3 Other costs for transport. Add additional rows, if necessary.
	
	
	

	2. Accommodation
Please list and describe the additional costs for accommodation (if the receiving HEI or organisation does not provide accommodation that is suitable to your specific needs). Attach digital copies of receipts, proof of payment and other relevant documents to the report. 

	2.1 
	
	
	

	3. Accompanying person 
For the first 60 days of the mobility, funding for accompanying persons is based on unit costs using staff rates (individual support, travel support) instead of real costs. 
ONLY FILL IF YOU HAVE RECEIVED APPROVAL FOR SUPPORT IN THIS CATEGORY BASED ON REAL COSTS!
List and describe the additional costs related to an accompanying person (tasks they fulfilled and their working hours). Attach digital copies of receipts, proof of payment and other relevant documents to the report.

	3.1 
	
	
	

	4. Medical treatment 
Please list and describe the additional costs for medical or rehabilitation services. Attach digital copies of receipts, proof of payment and other relevant documents to the report.

	4.1
	
	
	

	5. Special didactic materials and aids
Please list and describe the additional costs for special didactic materials and aids. Attach digital copies of receipts, proof of payment and other relevant documents to the report.

	5.1
	
	
	

	6. Other costs
Please list and describe any other costs related to your inclusion support need. Attach digital copies of receipts, proof of payment and other relevant documents to the report.

	6.1
	
	
	

	TOTAL EUR
	Add the sum total of costs incurred.
	
	

	Applying for reimbursement
TOTAL EUR
	Add the sum total of costs you are applying for reimbursement (if different from total costs incurred).
	
	

	Erasmus+ inclusion support (Contracted amount of inclusion support)
	
	
	

	Other sources of funding[footnoteRef:5] [5:  To avoid double funding. Please specify if the costs related to your inclusion needs are also being covered from the top-up amount for individual support for participants with fewer opportunities, personal funds (if the cost is greater than what is being funded) or other sources of funding.] 

(Please specify)
	


	
	



* NB! All costs must be linkable to the participant, preferably made using the participant’s bank account and the participant will need to present payment confirmations in addition to receipts. In case of cash payments, a purchase receipt is sufficient. The receipt must show the date of purchase, total amount paid, and a description of the product or service purchased. If the receipt is not in English or Estonian, the participant must provide a translation (can be translated by the participant themselves).
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